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HISTORIC PRESERVATION COMMISSION 
MEETING MINUTES 

 
Regular Scheduled Meeting 

Tuesday, December 1, 2020 – 6:00 PM 

 
Members Present 
Scot Craigie – Vice-Chairman 
Scarlett Boutchyard 
Kathy Burdi 
Elizabeth Stallings 
Marian P. Booth 
Cheri Vaughn  
 

Members Not Present 
Colleen Knight – Chairwoman 

 
 

Others Present 
Mike Dail, Director, Director Community and Cultural 

Services 
Domini Cunningham, Historic Preservation Planner 

Dawn Maye, Administrative Support Specialist 
 

 
 

DUE TO COVID-19 MEETING WAS CONDUCTED VIA WEBEX. 
 

I. Opening of the meeting 

1. Chairwoman Colleen Knight was not able to log on to the meeting. 

o Staff, qualified that the Chair was not available due to technical difficulties and asked 
for a motion to have the current Vice-Chairman, Scot Craigie preside over tonight’s 
meeting.  Scarlett Boutchyard made a motion to have Vice-Chairman Scot Craigie to 
preside over tonight’s meeting due the technical difficulties of the Chair.  Elizabeth 
Stallings second the motion.  All voted, 6 in favor and 0 opposed.  The motion was 
approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn   
X  Kathy Burdi  
X  Scarlett Boutchyard Made the Motion 
X  Elizabeth Stallings 2nd the Motion 
X  Marian Booth  

2. Vice-Chair Scot Craigie welcomed everyone to the tonight’s meeting. 

II. Invocation 

1. A moment of silence was taken. 
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III. Roll Call 

1. A silent roll call was taken by staff.  All members were present.  Due to technical difficulties 
Colleen Knight was not able to log on to the meeting. 

IV. Old Business 

1. None  

V. Certificate of Appropriateness 

A. Major Works 

1. A request has been made by Terry Smithwick, owner of 241 Moss Way, for a Certificate of 
Appropriateness to install 105 LF of Victoria Royal aluminum fence. 

o Chairman Scot Craigie, asked Connie Smithwick to present her request.  Staff, swore 
in Ms., Connie Smithwick. 

o Ms. Smithwick, would like to install 105 LF of Victoria Royal aluminum fence on the 
West side of the home.  Ms. Smithwick’s home boarders the public walkway down to 
the marina.  She would like to have the installed for safety and to contain pets.  
Referring to examples in the agenda packet describing the proposed fence.  This 
fence is very similar to other fences that have been installed in Moss Landing. 

o Vice-Chair Scot Craigie asked if any Commission Member had any questions.   

o Scarlett Boutchyard does not have any questions for Ms. Smithwick but, would like to 
discuss the materials with the Commission.  Vice Chair Craigie, this will be reviewed 
later in the meeting.  There were no additional questions from the Commission.  Vice-
chair Craigie, asked if anyone from the public would like to speak for or against the 
request?  There were no comments or questions. 

o Vice-Chairman Craigie brought the request back to the table. 

o Scarlett Boutchyard, Ms. Smithwick is within the same Design Guidelines that are 
already in place within Moss Landing as a new construction area within the Historic 
District.  Because Aluminum fencing is not address with the Guidelines, we as the 
Commission may want to add in the future for newer construction request.  If the 
Guidelines allowed aluminum fencing, this could be a Minor Works Request, given her 
location and the existing standard.  Vice-Chair Craigie and Cheri Vaughn both agreed.  
Elizabeth Stallings, previous aluminum fences have been approved by the 
Commission and does not know what bases that they were approved.  Ms. 
Boutchyard, all of those requests were within Moss Landing, which were all new 
construction.  If the request was for an old Historic Home, we would have to review 
that request.  The material is not addressed in the Guidelines, and believes that this 
would be appropriate for new construction in the Historic District.  Elizabeth Stallings, 
there was a precedent concerning the Mosley’s.  Ms. Boutchyard, there was no 
precedent with the Mosley’s; there were homes that had vinyl fencing but did not go 
through the proper channels for approval.  We need something in writing regarding 
fencing, especially in the newer construction. 

o Vice-Chair Scot Craigie, asked for any additional comments.  There were no 
comments. 

o Vice Chair Scot Craigie, asked for a motion 

 Elizabeth Stallings, made the motion.  Due to technical problems the motion could 
not be recorded.  Scarlett Boutchyard, remade the motion: I move that the Historic 
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Preservation Commission grant a Certificate of Appropriateness to Terry Smithwick 
to make the above changes on the property located at 241 Moss Way.  The motion 
is based on the following Findings of Facts:  the application is congruous with the 
Historic Preservation Commission Design Guidelines specifically, 4.6 – Fences 
and Walls.  Cheri Vaughn  seconded the motion.  All voted, 5 in favor and 0 
opposed.  The request was approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X   Scot Craigie  
X  Cheri Vaughn  2nd the Motion 
X  Kathy Burdi  
X  Scarlett Boutchyard Made the Motion 
X  Elizabeth Stallings  
X  Marian Booth  

2. A request has been made by Tom & Deb Ryan, owners of 253 Moss Way, for a Certificate 
of Appropriateness for the following: (A)  Build a 9’ x 16’ in ground pool. (B)  Install an 
ornamental aluminum fence around the rear yard. 

o Vice-Chairman Scot Craigie, asked Tom & Deb Ryan, to remove their mute button.  
Staff asked who would be speaking.  James Stephenson, of Beacon Street 
Developers, came forward to speak on behalf of Tom and Deb Ryan.  Staff swore in 
Mr. James Stephenson. 

o Mr. Stephenson, Beacon Street is requesting for the new homeowners to install an in 
ground pool and fencing that is required to meet the North Carolina Residential 
Building Code.  The proposed pool will be new construction and similar to the pool that 
was installed at 251 Moss Way. 

o Scarlett Boutchyard, question for Beacon Street, it was her understanding that there 
was going to be a Community pool, is that still in the works for Moss Landing?  Mr. 
Stephenson, the community pool was in the original development for the condos but, 
was not part of the plan after Beacon Street purchased the development.  Ms. 
Boutchyard, do you expect that to be part of the plan as you develop the property 
known as Builders First Source?  Mr. Stephenson, that has not been decided.  Staff, 
interjected, Builders Frist Source property is not within the Historic District and we do 
not have jurisdiction over that sight.   

o Vice-Chairman, Scot Craigie, asked if the Commission had any additional questions.  
Marion Booth, were was the community pool going to be located.  Mr. Stephenson, not 
sure of the location of the proposed community pool.  Cheri Vaughn, the pool was 
going to be located at where the marina shop is located. 

o Vice-Chairman, Scot Craigie, asked for any additional questions.  There were no 
questions. 

o Vice-Chairman, Scot Craigie, asked if any from the public would like to speak in favor 
or against the request.  There were no comments or questions. 

o Vice-Chairman, Scot Craigie, asked for a motion. 

 Cheri Vaughn made the following motion I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Tom & Deb Ryan to make 
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the above changes on the property located at 253 Moss Way.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic 
Preservation Commission Design Guidelines specifically, 4.6 – Fences and Walls, 
and 5.3 – Additions.  Scarlett Boutchyard  seconded the motion.  All voted, 6 in 
favor and 0 opposed.  The request was approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn  Made the Motion 
X  Kathy Burdi  
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth  

VI. Minor Works 

1. Approval of Minor Works 

o Chairman, Scot Craigie, asked if the Commission has reviewed the Minor Works and if 
there were any comments or questions.  There were no comments or questions from 
the Commission. 

o Comment from the public:  Scott Campbell, item six (6) of the Minor Works has Donald 
Stroud installing a generator at the same address as item one (1).  Think that there is a 
typo, but wants this to be clear.  Staff, this is a typo, one is 134 N Washington Street 
and the other is 132 N Washington Street and this will be corrected. 

 No action was needed from Commission Members. 

VII. Other Business  

1. Design Guideline update of outdoor dining requirements – First reading 

o Staff, with the improvements of the Streetscape project and the ending of the 
construction phase, Staff was asked for modifications of the Design Guidelines to 
accommodate outside dining that would also address pedestrian circulation due to the 
widening of the sidewalk.  In your agenda packet list some the modifications that Staff 
has proposed to the Commission.  Tonight will be the first reading of the amendments 
to the Guidelines and no action is required tonight.  This is the Commissions first 
opportunity to review the amendments.  The next step will be that the amendments will 
be sent to the State Historic Preservation Office (SHPO) for a thirty (30) day review.  
This is possible because we are a Certified Local Government and we have the 
opportunity to have a Guidelines reviewed by SHPO to make sure that everything is 
correct.  At the January meeting the Commission will be presented with the Guidelines 
again and the Commission will be able to make a motion with any modifications to be 
sent to the City Council for approve or deny these modifications.  The 
recommendations from (SHPO) may not be back in time for the January meeting of the 
Historic Preservation Commission (HPC), but will be back for the City Council Meeting.   

o Staff asked the Commission if they have reviewed the amendments?  Scarlett 
Boutchyard, there is one specific business located in the Historic District that does not 
meet the Historic District Guidelines at this time.  Not sure if the HPC should allow this 
type of outdoor seating.  The business is River Vibes.  The outdoor seating is made 
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out of plastic and asked if this is what is being addressed in the modifications?  Staff, 
will have to visit the business to make a final determination.  The modifications were to 
formalize how business owners utilize the widen space.  Ms. Boutchyard, agrees and 
with the states approval, if the design matches the storefront then it should be 
approved, but we do not want it to detract from the Historic District. 

o Kathy Burdi, looking at section 4.8.4, states the following:  Sidewalk furniture should 
enhance the streetscape and the site on which they are located.  Appropriate materials 
include wood and metal.   Plastic, vinyl, or contemporary styled elements detract from 
the historic, at the entrance into the Historic District a deck has been constructed out of 
what looks like Trex type material and all of the benches are constructed out of a Trex 
type of material.  Would like to know how this will fit into the modifications?  Staff, that 
would be a question for City Council.  Ms. Burdi, looking at the Guidelines, we 
specifically state wood and metal, and plastic, vinyl or contemporary styled elements 
detract, does not (the following is not clear).  Ms. Boutchyard, this is a great question, 
asking Staff, if the new benches downtown is Trex material or wood.  Staff, do not 
recall without looking at the plans and specifications.   

o Several Commission members speaking in unison that the benches are not 
constructed out of wood. Ms. Burdi, neither is the expansive decking that continues 
around the corner and is also constructed out of the Trex materials.  The choice of the 
material is more cost effective for the City and understands the choice.  Ms. 
Boutchyard, this type of material is a good choice, but we need approval from SHPO to 
continue with type of material.  This is another material that is a great alternative, it 
looks real and it has the long lasting affect and low maintenance.  But the City needs 
to get state approval regarding Historic Preservation when it comes to making this type 
of decisions. Ms. Burdi, especially being that is the exact reason the Mosley’s for 
approval of the vinyl fence, because it last longer with lower maintenance. Ms. 
Boutchyard, what the Mosley’s were asking is different from the Trex, but understands 
your comment.  Mr. Burdi, with new materials that can replace wood for long term uses 
and low maintenance.  Ms. Boutchyard, this topic needs to be reviewed by the state. 
This discussion continued and the Commissioners were in agreement that this needs 
to be addressed and updated in the Guidelines. 

o Ms. Boutchyard, is disappointed with the City if they did not come before the 
Commission asking for approval before using the Trex type material.  Vice-Chairman, 
Scot Craigie, they did come before the Commission, but does not recall the specifics. 

o Vice-Chairman, Scot Craigie, regarding Section 4.8.2 in the amendments.  The first 
sentence states “Sidewalk outdoor dining”, and outdoor was added.  Staff, yes the 
sidewalk is outdoor, but the outdoor is not necessarily on the sidewalk.  Elizabeth 
Stallings, it should say sidewalk dining.  Staff, will make the change. 

o Vice-Chairman, Scot Craigie, asked if anyone had any additional comments or 
questions. 

o From the public, Scott Campbell, it will be important that the business owners are 
notified that they need to pause before purchasing items to be out on the sidewalk.  In 
the past there have been incidents were business owners have placed materials 
(seating, dining) out on the sidewalks, without meeting any guidelines.  Mr. Campbell 
askes the Commission to ask Staff to produce, quickly, a letter/email to be delivered to 
the business located in the downtown area, to inform them that there will be new 
regulations regarding sidewalk dinning and to wait until we know what will be allowed.  
Ms. Boutchyard, agrees and askes Staff if the Commission needs a motion concerning 
this matter.  Staff, yes. 
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o Vice-Chairman, Scot Craigie, ask for a motion. 

o Scarlett Boutchyard 

 Scarlett Boutchyard made the following motion: I move that the Historic 
Preservation Commission asks City Staff to provide a letter or notice to the 
Downtown Business Owners to inform them, the materials used and the Guidelines 
that will follow for outdoor dining may be changed in the future and to be aware as 
you move forward in providing outdoor dining. 

o Commission member ask that the date of the next Historic Preservation Commission 
Meeting and the date of the January City Council meeting be included in the notice. 

 Cheri Vaughn, second the motion.  All voted, 6 in favor and 0 opposed.  The 
creation of the letter/notice was approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn  Made the Motion 
X  Kathy Burdi  
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth  

VIII. Approval of Minutes – November 3, 2020 

1. Approval of Minutes 

o Chairman, Scot Craigie, asked if the Commission has reviewed the minutes.  Elizabeth 
Stallings had a question concerning the date of which minutes that were being 
approved.  The was clarified the date on the minutes was correct and the agenda 
needed to be corrected. 

o Chairman, Scot Craigie, asked for a motion to approve the Minutes. 

 Marina Booth made a motion to approve the November 3, 2020 minutes.  Scarlett 
Boutchyard seconded the motion.  All voted, 6 in favor and  0 opposed.  The 
Minutes were approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn   
X  Kathy Burdi  
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth Made the Motion 

IX. Additional Item Not Included On Original Agenda 

1. Alternative Materials 
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o Scarlett Boutchyard, would like for the Commission to consider and ask that the 
members conduct their own research, considering that the City has using Trex type 
material, that composite type products and aluminum that can be crafted to look like 
cast iron is very different than vinyl.  When the Commission decides how to move 
forward in requesting the state viewpoints regarding the use of these alternative 
materials, we should consider the state recommendations. 

2. Scott Campbell – Demolition by Neglect 

o With the prevention of the Demolition by Neglect Ordinance happing just last month, 
there was not an opportunity to have an update for the December 1st meeting 
concerning the schedule of the process moving forward.  Mr. Campbell is asking the 
Commission to ask Staff beginning in January 2021 to provide a monthly update of 
what Council has approved and it has been followed through.  Ms. Boutchyard, agrees 
and ask Staff if a motion is needed.  Staff, no. 

o Staff, the first step in any Demolition by Neglect for the locations that has been forward 
to Staff, is to meet with the Building Inspector which is the first item to be completed.  
The check list that was in presented to City Council by Scott Campbell, all items on 
that check list must be checked off.  Staff has scheduled a meeting with the Building 
Inspector and the Director of Planning on December 2, 2020 to review one of the 
properties on the list. 

o Ms. Boutchyard, request an update be placed on the next Historic Preservation 
Commission Agenda. Staff, yes. 

X. Adjourn 

1. There being no other business, Chairman, Scot Craigie, asked for a motion to adjourn the 
meeting. 

 Kathi Burdi made a motion to adjourn. Scarlett Boutchyard  second the motion.  
All voted, 6 in favor and 0 opposed.  The meeting was adjourned.  Record of 
vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn   
X  Kathy Burdi Made the Motion 
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  MARIAN BOOTH  

 


